
 
 

Job Posting 
 

POSITION:  Director of Transportation 
                              
POSTING PERIOD:             May 22, 2017 until filled; apply by June 12, 2017 to ensure consideration 
 
QUALIFICATIONS:              1. High school graduate or equivalent (Associates degree or higher preferred) with a  
   minimum of two (2) years experience in transportation operations; supervisory 

 experience preferred. 
2. Hold or be able to obtain a valid Michigan CDL with S and P endorsement and 

proper certification to be able to drive vehicles with air brakes. 
3. Possess or be able to obtain any required Transportation Certification including 

appropriate Transportation Supervisor certification. 
4. Demonstrate strong leadership qualities, including the ability to communicate 

effectively and relate positively with students, parents, staff, and members of 
the community.  

5. Outstanding working knowledge of both Michigan and federal transportation laws 
and regulations. 

6. Strong work ethic including the ability to prioritize, problem-solve, self-start, work on 
tight deadlines, and make difficult recommendations and/or decisions. 

7. Commitment to high professional standards. 
8. Ability to utilize computerized transportation software, and extensive experience with 

Microsoft Office products. 
9. Such alternatives to the above qualifications as the Board may find appropriate and 

acceptable. 
 
REPORTS TO:                 Superintendent of Schools 
   
PERFORMANCE RESPONSIBILITIES: 

1. Manage all aspects of the Fennville Public Schools Transportation Department, monitoring operations to 
ensure that staff members comply with all district policies and procedures, safety rules, union contracts, 
environmental policies, and government regulations.  

2. Establish safe and efficient regular bus routes, and coordinate transportation for other school activities 
(co-curricular activities, field trips, etc.) as required.  

3. Review and appropriately respond to passenger behavioral concerns, and work effectively with parents 
and other stakeholders to resolve transportation issues. 

4. Recruit, select, and train personnel to maintain appropriate staffing levels. 
5. Develop and implement a regular program of ongoing training to ensure high levels of professionalism 

among staff. 
6. Evaluate personnel in accordance with collective bargaining contracts and district personnel procedures. 
7. Oversee all aspects of the department budget including purchasing, billing, and payroll timesheets. 
8. Maintain excellent records including all required state forms and records, mileage logs, student 

passenger reports, vehicle maintenance/service records, inventory, and drug test records. 
9. Determine equipment and vehicle needs, both immediate and long-term. 
10. Perform other duties as required. 

 
Interested persons should submit a letter of application, resumé, copies of certifications, & letters of reference to:
   Dirk Weeldreyer, Superintendent 

          Fennville Public Schools 
  5 Memorial Drive, Fennville, MI 49408 

         
Or submit by email to:  mpitts@fennville.org 
 

The Board of Education of Fennville Public Schools does not discriminate on the basis of race, color, religion, national origin, sex, disability, age, height, 
weight, marital status, or any other legally protected characteristic, in its programs and activities including employment opportunities.  
 
Posted:  May 22, 2017 

FENNVILLE  PUBLIC  SCHOOLS 
 Educational Excellence, Community Atmosphere, Global Perspective 
 
5 Memorial Drive, Fennville, MI 49408                                   269.561.7331 

mailto:mpitts@fennville.org

